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[bookmark: _qljs5c80czgx]Application Form 

Please return this completed Job Application Form to OfficeAdmin@BedazzleArts.org If your application is accepted (it may be subject to suitable references), you will be contacted by phone or email to arrange an interview.

	Position applied for:
	



[bookmark: _hdcrd6784prm]Personal information
	Title
	Other names
	Surname

	
	
	

	Address:

	


	Home telephone number
	Mobile telephone number
	Email

	
	
	

	National insurance number
	Driving licence
	Any current endorsements

	
	
	


[bookmark: _6adlmia63ko]
[bookmark: _t96ibwz3exzf]Suitability for employment 
	Please outline why you are applying for this post and describe how your skills, abilities, achievements and experience make you suitable (please increase the space as needed).

	








[bookmark: _euq2mh6thpno]Current employment
(or most recent employer if not currently employed)
	Name and address of employer
	Job title
	From/to month/year
	Current salary
	Reason for leaving

	
	
	
	
	





	Main duties, responsibilities and achievements

	











[bookmark: _dhwlvm9zupe6]Previous employment
Please give details of all previous positions held (most recent first) since completing your full time education. Please add rows as necessary. 
	Name and address of employer
	Job title, key responsibilities and achievements
	From/to month/year
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



[bookmark: _3joyg5ok92v1]Additional information
	Please use this space if you wish to provide any other relevant information in support of your application for employment. 

	







[bookmark: _5wblzfcphgjg]Education and training
Please list all GCSEs, A-Levels, NVQs, degrees and professional qualifications (most recent first). 
	Name of school/college/university attended
	Qualifications gained

	
	

	
	

	
	

	
	



[bookmark: _qj03yccyik6]Work related training
[bookmark: _ev81qxfem1u1]Please list details of all relevant training courses attended. 
	Date
	Name of course
	Qualification gained

	
	
	

	
	
	



[bookmark: _kaq0pzvpkr9a]IT Skills
	Please tell us about your IT skills

	







[bookmark: _ignke18l6q31]
[bookmark: _7aem7hdnumh7]General information
	Have you been dismissed from any previous employment?

	Yes/No
	If yes, please give further details:



[bookmark: _2ce571jdfyxs]
	Amount of notice required to give your current employer
	

	Please give details of any existing holiday commitments
	

	Are you related to anyone associated with Bedazzle?
	Yes/No
If yes, please give details.



[bookmark: _hk9wq02zwfrh]References
Please give the names, email and phone contact details of two referees we can contact to provide information in support of your application. One of these should be your current employer. If you are not currently employed, please supply the name of your most recent employer, school or college. One of these references should be able to comment on your suitability to work with people with SEN/D. 

	Reference 1
	Reference 2

	Name
	
	Name
	

	Position held in relation to applicant
	
	Position held in relation to applicant
	

	Organisation
	
	Organisation
	

	Email
	
	Email
	

	Phone
	
	Phone
	

	May we contact this reference prior to the interview?
	May we contact this reference prior to the interview?

	Yes/No
	Yes/No


[bookmark: _evgabgenue5i]
[bookmark: _dcrx01nwebpq]Rehabilitation of Offenders Act 1974
[bookmark: _wno3s7pgz7lz]Due to the nature of our work, you are obliged to declare all convictions for the following offences: violence, sexual and drug offences. The post for which you are applying is exempt from the Rehabilitation of Offender Act 1974, therefore all convictions, cautions and reprimands including those regarded as ‘spent’ or ‘pending’ must be declared. 

	Do you have any convictions to declare?
	Do you have any complaints or investigations pending?

	Yes / No 
	Yes / No 

	If yes to either or both questions, you should provide a completed disclosure giving details with dates, in a separate sealed envelope marked ‘confidential disclosure’ and include it with this application. It will only be opened by a Bedazzle designated senior director conducting the safer recruitment process. 



[bookmark: _uq2zgztr5fhf]Eligibility for employment in the UK 
Employers are required by law to check that every person they employ is legally entitled to work in the UK. 

If you are a British or Irish citizen, you will need to provide your original, valid passport. If you cannot provide this, then you need to provide both of the following documents:
· A birth or adoption certificate, if it’s from a court or register office in the UK, Channel Islands, Isle of Man or Ireland and a document showing your name and national insurance number which must be from the government or your previous employer. For example, a letter from the Department of Work and Pensions (DWP) or a tax document such as a P45. 

If you are not either a British or Irish citizen, you need to provide the following documents:
· An EU passport (except Ireland), and a shared code so we can do a check on either your settled or pre-settled status (https://www.gov.uk/view-prove-immigration-status) or
· A passport from outside the EU (including the EEA) and officially endorsed documentation showing you have leave to remain, reside, and work in the UK. 
 
[bookmark: _nb7kvmb7cg9w]Accessibility requirements at interview
	Please let us know any facilities or adjustments which you may require in order to give your best at the interview. 

	





[bookmark: _1n1wacttestw]
[bookmark: _erwp0aowfxje]Declaration 
I declare that the information given in this application, including any supporting documentation, is correct and complete. I understand that any false declaration, misleading statement, or failure to disclose any information may result in my dismissal if my application for employment is successful or cancel any agreement or offer of employment received. I understand that any job is subject to satisfactory references, providing proof of my right to work in the UK and a satisfactory enhanced DBS check. I understand that confirmation in post is subject to the competition of a satisfactory probation. 

	Signed
	

	Date
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Accessing a Concern

Toview or add information to a concern you have.
previously reported, or been given access to, or to view a
Profile you have been given access to, select

"My Concerns’ on the main menu

The ‘My Concerns’ page is comprised of five areas:

My Concerns - all of the concerns you have previously
recorded.

My Team Concerns - Concerns recorded by you or by
someone else to which you have been given ongoing
access by the Safeguarding Lead. These will include
concerns that you have been invited to view as a team
member

My Team Profiles - complete Profiles you have been
given access to by the Safeguarding Lead.

My Tasks - Tasks assigned to you by your Safeguarding
Lead.

My Cases - Concerns that you have been added to as the
Case Owner. This gives you the same access level to the
individual concern as the Safeguarding Lead.

To update or view a concern:

Select the record from either the
“My Concerns’ or ‘My Team Concerns’ list by
clicking on the Concern ID.

Now click on ‘Chronology’ and ‘Add Concern
Update". Select the update type then enter
the information in the free text area before
selecting ‘Add Update’

To upload a file or other media click on ‘Files’,
then select ‘Browse' and choose a document
to upload.




